Alicia Harrison
6531 #B7 Sabado Tarde






         Cell: 760-522-7754
Goleta, CA 93117                                                                                                    aharrison15@gmail.com   

Education:    
Bachelor of Arts from University of California, Santa Barbara (UCSB)

                          
Expected Graduation:  
    June 2008




                          
Major: Communication              Major GPA: 3.78   Overall GPA: 3.40   




Minors: Sports Management & Professional Writing: Business Communication 



Experience:

              Chlopak, Leonard, Schechter Public Relations, Intern, Washington, DC        9/07–12/07
· Worked directly with both senior and managing directors for accounts extending from public affairs to corporate, international, and crisis communications
· Provided support for account teams, consisting of public policy research, writing important media pieces, planning and execution of events, and participation in strategic thinking for a broad range of domestic and international clients
· Collected and organized significant tactical information to promote positive public relations campaigns
· Developed the ability to juggle an array of tasks while under extreme pressure and strict deadlines

Nordstrom, Summer Leadership Internship, Santa Barbara, CA                          5/07–8/07
· Researched market trends and evaluated competitor products and pricing
· Worked closely with departmental mentor, retail buyers, merchandisers, and human resources

· Implemented visual marketing and was consistently awarded top departmental sales

· Attended classes and seminars in Los Angeles for leadership, organization, and corporate culture

Associated Students Program Board, Office Manager, Santa Barbara, CA         9/05–6/07

· Facilitated booking talent and venues, and established vender negotiations

· Reviewed press kits and generated reports of formal meetings

· Trained staff and managed scheduling

· Assisted in advertising and marketing, and overviewed contracts

· Promoted from receptionist to office manager within 9 months
UCSB Department of Communication, Advisor, Santa Barbara, CA            06/06​–Present
· Advise current and prospective UCSB students

· Conduct oral presentations and seminars

· Generate scheduling reports for professors  



· Process transcripts and paperwork
    

Curves Fitness, Business Internship, Santa Barbara, CA
                      06/06–03/07
· Negotiated contracts, leases, memberships and prepared budgets

· Supervised management, increased sales, and implemented new marketing promotion which increased profit margin by 30%

· Inputted revenue, prepared payroll, streamlined accounting for CPA 


Skills:

· Customer Service and Communication skills

· Bilingual in Spanish
· Microsoft Word, Excel, PowerPoint, Outlook, QuickBooks

· Adobe PageMaker and Photoshop

· Lexis Nexis, Factiva, Bacons


Activities/Awards:

· University of California Washington, DC Program


               Fall 2007
· Leadership Committee Chair, Office of Student Life 


           Spring 2006
· Dean’s High Honors Award Recipient 



                2006-2007






